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R3] (Content):

° I
o 3N IS (Arergers

- Free mail services
o Gmail
o Yahoo
o Outlook
- Web mail services
o I3 WIFIGH (OfF I /GO
o I FAIN
- Compose
- Send
o Attachment
o Single Recipient
o Multiple Recipient
o CC
o BCC
- Receive
- Reply
- Forward
— Delete
Print

o I3 G AR A%wf©
SRS %S (Assessment Criteria):
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Learnining Activities Resources / Special instructions

(Frm FrE) (FRowt / Rere o)
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FifR SReE I (PR SwD): 9% ZTTI0rH Mb 2Ate Frwdar-
y. fAdifae 3mee AifSH @rerze 3 AN TNIT FIFES (Sf 0 AT
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RN O T ATSH AW I AT | AL CIRT AWIA ARSI MG P eSS Yo
RCGTE AL (IR 1 A | HTE 7261 JI=© (1 pg Ie02e S 2feiger @3 1 (e e
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Outlook
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B3 IFIST 0ofF FIF *afos
A s «FISs ofF A7 A%l AT 218

CoA-> AT JOSIERA NG ferewgs PR T —
SIS 97 ST SIS P FACS A ¢ 20 o —_— _ ‘1
g7 AE foraq W Create Account

S e +A00 2@

Signin

=T ==
(oA-x: TR ACO SEE SeE
BIeT® 409 2@ G GG & | For myselr | O Googl

For Myself g Piees Fare 1@ Create a Google Account
9397 f5tad 7T First Name, Last Name Formy ehid e o
e o7 Mo @ 932 Next I6E F=

To manage my business ’
A ([

Create account

B9 0: 9357 Date of Bith 8 Gender s

@2 A Next 6 7 F909 2E@I Bl
ge
Basic information
Enter your birthday and gender
Month - Day Year
Gender
oA 8: G ATGT© 9F6T Username Google

e 2@ &AW IO IR INIEH
Username (IAI 8T =1 @57 Next
W W A0S TE| Create a Gmail address for signing in to your

Google Account

How you'll sign in

{ engrsaif.nsda0| @gmail.com J

Use your existing email m
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o9 ¢: 3o fAifee e smeae @it
FACS @1 32 Next I 7 T4 2@ Google

Create a strong password

Create a strong password with a mix of letters,
numbers and symbols
O ’

Confirm

D Show password

oA v @2 it 96! el rgE
i re 3@ ©AQE Skip G e Google

PO A Add recovery email

The address where Google can contact you if
there’s unusual activity in your account or if you get

locked out
|
Next Skip
571 4: @3 HIA (T 1919 e @) oar
Skip BT 3 10 20| AT foca v Google
A IR PN AR Add phone number

- - "J'-r‘ZBU!;d.lW

Naxt Sk
B b: GFAR (I A @R Gl
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oA S: (T TG 1Y == @1
R | 9999 Verify 60 9 F909

B do: 7R AR Forad T w7
SR AT (AT ARSI A=
TS FRC® 2R AR 5@ yes 'm in
S IS a1 R

G 5S: 9T AR f5rad T Next
I 7 F900 R

Google
Verify your phone number

To moke sute this number is yours, Google will send you o
text message with & 6-4git venfication code

B 01723004419

[G 373924 ]

Google
Get more from your number

IF yous Bke, you <an ackd your phone rumber 10 your account
for use across Google services. Lessn more

For example, your number will be used to

[k Recewve video calls & messages
G Make Google services, Including ags, more relevant
to you

Move options

Google

Review your account info
You can use this email address or mobile number

1o sign in later

Md., Saif

engraat! nadal g 1
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B9 d%: 99917 | agree I < I You're in control

DI Depending on your account settings, some of this data may

ociated with your Google A nd we treat this

data as nal information. You can contral how we

collect and use this data now by clicking "More Options®

below. You can always adjust your controls later or

withdraw your © t for the future by visiting My Account
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Method of preparation / procedure (F-*&f®)

TP E AP pY
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SR ANE AR SIFCT 4TS T
27E TR ST IR G TGN G, TFRACED, © BRI ST s (st 227)
Required Personal protective Equipment (PPE) (2IcxT&13 f1f513)

FAF A2 | 9 AR 9T At
0d w12 (ATGI AT - o131
o BISIERIIS S -- ceret
0® AN G - fop7

Required Tools Equipment: STIG=13 T@=i1T®/ e
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fR=F1-8 (Learning Outcome): SIFHIA 26T JIF FICO ARE

R¥2=E (Content):
¢ T A

Zoom

Bip

Meet

WhatsApps

WeChat

Remote Desktop Application
o TeamViewer
o AnyDesk
o RemotePC

o Anbw FhfAfa®

Meeting Schedule
Guest management
Session Recording
Screen Sharing
Messaging

File sharing

OW@W

Dropbox
MEGA
OneDrive
Google drive

o IS TN

Google form
Microsoft form
Type form
Paper form
Wufoo

WWW (Assessment Criteria):

S.
3. TS =TS (OB FhIa TR0 T AR
9,
8
e.

ffe Tvces fRTS (@5 7He FCS T G

FIRHIT FAADL JIT FACS T AR
(SBT I GoT GIRIH FHACS S (AR
ATAG SPAR BIG (IR F (OOT SAGAN FIACS S AR

*&&M (Conditions):

.

AF© TP ST AH AT
i3, sTaeg 8 Goiege

©. TPAfe
AT B9 3 (Learning Materials):

o.
.

33, WA
wfETe / @IS

o, Bifkasas
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A F (Learning Activity)

@3 FRUTE TG A AT TP [RAERE A3 FHHAS! AU AGS &=y (ufefe Frlgwejett
APTF N A FACS I PRV &= A IS HET TR =11 3409 2|

Learning Activities Resources / Special instructions

(Frm FrE) (FRowt / Rere o)

o 3 NGTHH [ AT Sopr=et o fRAMIT T 2|
TS T

o AT MG ATCS TW o IATIACTHA MG 8.5
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. 2ot Tt e I eigAe b T ARE
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SR 25T
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SEIZ (AT & SIgHia 275w 2o «@3fo fEfese AR It T e @Fwens I [ A
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N N
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Fee 8 GEtfEFoma
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SR JIFATT G2 FbIq

SR ¢ 3os ToiIfn e Tl I

Google Meet 21 @35 fofbe FTICAMIL W2 WFeIZ AT 205FN A Google =t (o7 w41
R @b & @32 1ece fofs «3e wfee S, 51iF 32 e Sl FCH @S AR N SISl
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BiP 436 FAMRFS @2 A& IRRAKCA @A

AGF | BiP W15 GIoife:, wfes g2 fefes sfa:  Bip -
RFOTCER SR oAl o1, fefSs, THeas, Srpt (NoTe Messenger
G (EICPN SIS AT G ST DG Sog

S I FACS A -

WhatsApps
RGeS (32 WhatsApp) I @G (OIGH @ 99
SEEISTONR TA FeFIe, FA-2ANGFN, CrEeTITs oS (Neifer
(IM) €32 SCRI-8oTR-S13f (VolIP) “AfcEar @it MfF wifweifs 572771 (Wb1-
7 wiferei=A |

WhatsApp
WeChat
WeChat @35 (eifEr: @32 ET=irter e siiees vrae @ - @it Regee,
93 RfeERe @A FIRFNT G 930 RN IFAR A HI16 I
32 I I, AT SR AR GO TR FYA, (TR AT
Caf#Ers|fer Torstel S 92 WIS ST [y

WeChat
25T T
fafoe PSS e IFFRNwR ©IfF, 737, AITHe @2 o=y fom [ S@e 3, S
fafbe e 32 2 ® Face M|

faifbe MifSSa a1 g @3l b HAfESa wacs, Wil g eR ibie I g (©F6 ST
T ©f FACS 2AEH | "9 B 7w f<iRe Fg" Qo 7 w39 31 """ 5w @fset
I @32 "9f6 e e vg" @ i g

feTe fibe « b f[e=d, [Natofer Eifbe, Fritererd BN, SLHARIFIRNMS SN ST,
B2 e s oy Raw owge A |

@RIGT Guest management, Session Recording, Screen Sharing, Messaging @ File sharing To5it e
BB

ROAG cozb siface==

fRCNG (©%54 pif2ite== (Remote Desktop Application) 267 O3 FF5 I T (GIALFIKACE O)
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